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Learn more about Commercial Loan Draws in Commercial Advantage.
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Overview

The Commercial Loan Draw feature equips clients with the ability to make a draw from an eligible
business account within the Commercial Advantage platform.

How to Make a Commercial Loan Draw

Fromthe home page, selectthe Payment Management option under Payments & Transfers.

E FirstCitizens Bank Home Payments & Transfers Fraud / Risk Management Reporting Administration & Settings Help ok N
Home

Stop Payments

Notifications Check Inquiry 1

Select Add a New Payment.

E FirstCitizens Bank Home Payments & Transfers Fraud / Risk Management Reporting Administration & Settings Help

Last Login: 09/22/2023 10.39 AM
w
Payments List View %
Max display of info: 84 days @)
(@ Add a New Payment | @ Quick Entry  (® File Import Mask Beneficiary Account Numbers @D & [0 © 00/22/2023 03:37 PM
‘ Select fields = My Payments v | DFires
Da ‘ Actions From Account Beneficiary Amount Value Date Status Payment Type o3
(m) View « P, ® DDA o0 09/21/2023 Bark Corfirmed Loan Draw
(|} View ~ o ® DDA S 1.00 08/21/2023 Bank Confirmed Loan Draw
O View » @ DDA 1.00 08/21/2023 Reected Loan Draw
Viewing 1-3 of 3 records Display| 50 ~ |perpage ¢ Page| 1~ |of1
| Approve I | Unapprove I l Reject l [ Deleta l l Get Rate } \ Trade J

Click on the Selecta Payment Type drop-down box to locate and select Loan Draw option.
Select the Continue button.

Add Payment \ X

® Select a Payment Type Select a Payment Type

O Selecta Payment Tempiate |
Cerporate Trade Exchange -

Corporate/Vendor Payments

m Cance Drawdown

Federal Tax Wire

Internet Initiated Collections

Loan Dravgh' ]

Loan Payment

Payroll

Tax Payments
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Complete the required fields, then select Submit.

Note: You can check the Save this payment as a template for future use box to add this
payment as a template.

Payment Total

& New Loan Drawdown 2.00 USD

Transaction Information
Loan Account ()

BD )X 001 - First Citizens Bank x v
Avaliable Balance
$4,585.86 USD

Value Date

00/22/2023 3
Payment must be approved by 09/22/2023 20.59 EDT
To Account Q

DDA - First Citizens Bank x v

Amount

information in the Comments Feld s stored with the transaction, but not forwardad with the payment
Payment Summary

2.00 usD to DDA 6901 on 22 Sep 2023

B Save this payment as a template for future use
: Payment Summary
| Submit for Later ce

— 0.00toon

¥ Save this payment as a template for future use

* Template Code

A success message will display.

Payments List View e

/' Success. Payment Auto Approved /\ Dstails

ID: 1574

To: DDA

From: BD § -

Note Number:

Amount: 2.00 USD

Value Date: 08/22/2023
Payment Type: Loan Draw

Commercial Loan Draw 4
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You can view the submitted loan draw and its status by either refreshing the page or by
navigating to Payment Management under the Payments & Transfers tab.

@

Payments List View £+

Max dispiay of info: 94 days )

® Add a New Payment (@ Quick Entry  (® File Import Mask Beneficiary Account Numbers @D & [0 O 00/22/2023 03:30 PM
fFiner | Select fields - My Payments v | Dren

Oa Actions From Account Benefciary ‘ Amount ‘ Value Date ‘ Status Payment Type e

O View x @© DDA 200 08/22/2023 Bank Confirmed Loan Draw

= - " e H—W_LMMM!! ——m—

O View « x4 @ DDA 1.00 0872172023 Bank Confirmed Lean Draw

) View ~ e @ DDA 1.00 09/21/2023 Rejected Loan Draw

Viewing 1-4 of 4 records Display| 50 'prwe CPoge| 1~ o1

I Approve I Unapprove l I Reject ] [ Delete } I Get Rate ] I Trade ‘

Note: You may notice, whentransferring funds from your Line of Credit (LOC) to your linked
DDA, two transactions will appearin your Current Day Reporting. This is just adisplay issue and
does not affect the transaction or your account balances. We are working on aresolution, so the
transaction will only appear once as intended.

% FirstCitizens Bank Home Payments & Transfers Reporting Administration & Settings Help Last Login: 11/13/2023 12:20 PM
& linked DDA | TestAcct1234 - x1234 - USD
Balances as of 11/13/2023 15:12:03 View Another Account
Transactions As OF 11/13/2023 15:12:03 x1234 - linked DDA TestAcct1234 -USD v
& [ O 11/13/2023 0312 PM

Fiter I Select fields - I

Oan ‘ Post Date ‘ Transaction Description ‘ Transaction Detail ‘ Customer Reference ‘ Debit/Credit ‘ Amourgiy
O 11/13/2023 EOOK TRANSFER CREDIT FCB FUNDS TRANSFER FROM X 1234 FROM TestAcct1234 Credit 375
[ 0 11/13/2023 EOOK TRANSFER DESIT FCB ADVANCE FROM LOC X1234 TO TestAcct1234 Debit 378 ]
4 »
Viewang 1-2 of 2 records D\salay‘: 10 ~ per page < Page‘: 1~ of 13
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Loan Draw Amount Limits

Daily Limits can be set at the userlevel. If the company, account, and/or user don't have any
daily or transaction limits set for loan draw, then it will allow the user to draw up to the loan
amount. Forexample, if they have an available balance of $50,000, and there are no limits in

place, they can draw the $50,000.

From the home page, select User Maintenance under Administration & Settings.

Last Logn: 09/22/2023

< New Loan Drawdown L Foynom 108
0.00 USD

od Fi iti Home Payments & Transfers Fraud / Risk Management Reportn Administration & Settings Help
FirstCitizensBank 9 9 g

User Agreements

Transaction Information

Identifythe userto set limits for. Selectthe caret nextto View under the Actions column, then
select Modify.

@ Add New User &8 [ O 002220230341 PM
Fner | Select fields - Users v | D rnes
‘ Oa ‘ Actions ‘ User D First Name ‘ Last Name ‘ Disabled ‘ Status | Legal Administrator Last Approved Date Activation Dato Activo Last Loggly
‘ O View v No Approved No 111472022 10:54:24 Yes
(m) View » No Approved No 09/21/2023 122817 Yes 092272023 1

‘ (m] View MOUTY — Ne Approved No 03/02/2021 133036 Yes 03/0372021 1

¢ Ca— Update User Settings .

Copy User 2
Viewng 116 of 18 recurm Disoy| 50 = |perpaon < Pacs| 1~ Jerts

Inthe Apply Approval Limits section, select Loans, enter the limits, then select Update.

E FirstCitizensBank Home Payments & Transfers Fraud / Risk Management Reporting Adrministration & Settings Help

I
O @ ®— o

Define User Set Permissions Assign Accounts Apply Approval Limits

Overall Approval Limits Account Approval Limits

Limits are applied at Approval. Daily Limits are a cumulative kmi for all payments approved with tha same Value Date

Wires Transfer Loans ACH

Loans Limits Transaction Limit Daily Limit

Quickdy Apply Limts l | | |
l |
( J

Loan Payment l 1
|

Loan Draw [

— 3 i

6
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How to Make a Line of Credit Draw

Fromthe home page, selectthe Payment Management option under Payments & Transfers.

ﬁ FirstCitizens Bank Home Payments & Transfers Fraud / Risk Management Reporting Administration & Setting Help Last Login: 09/22/2023 10:39 AM
Home - f
ranshe: t
Stop Payments
Notifications Check Inguiy ke
FirstCitizensBank Home  Payments & Transfers  Fraud/Risk Management  Reportng  Administration & Settngs  Help oy -
@
Payments List View %
Max display of info: 84 days @
@ Quick Entry @ File Import Mask Beneficiary Account Numbers @D & [0 © 00/22/2023 03:37 PM
Fiter ‘ Select fields > b ol D Firer
Oa I Actions [ From Account Beneficiary Amount | Value Date Status | Payment Type o
(] View = x i DDA 1.00 09/21/2023 Bark Corfirmed Loan Dray
(=] View i ® DA { 1.00 08/21/2023 Bark Corfimed Loan Draw
(] View v @ DDA 00 08/21/2023 Resected Loan Dra
Viewng 1-3 of 3 records Display| 50 ~ |perpage ¢ Page| 1~ |of1 )
[ Approve | Unapprove [ Reect | | Delete | l Get Rate ‘ | Tade |

Click on the Selecta Payment Type drop-down box to
Select the Continue button.

Add Payment \ X

®) Sslect a Payment Type

locate and select Loan Draw option.

Select a Payment Type
~ Q
) Select a Payment Template
Cerporate Trade Exchange
Corporate/Vendor Payments

Federal Tax Wire

Internet Initiated Collections

Loer D, J

Loan Payment

Payroll

Tax Payments

Commercial Loan Draw 7
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Complete the required fields, then select Submit.

Loan Account ()

CE First Citizans Bank P

Available Balance
$60,213.60 USD
Value Date
08/22/2023 £

Payment must be approved by 08/22/2023 20:68 EDT

To Account Q
DDA | - First Citizens Bank x v
Amount
200 usD
Customer Reference
Commants
rformation in the: Commeants Feld is = r - he -

Payment Summary

2.00 usD to DDA 6901 on 22 Sep 2023

W s payment as 8 termpl =a

s:m.n| Save for Later

A success message will display. You can view the submitted loan draw and its status below the
success message.

Payments List View o3

\/ Success. Payment Auto Approved N\ Detals
ID: 1578

Max display of info: 94 days @

(® Add a New Payment (3 Quick Entry  (® File Import Mask Beneficiary Account Numbers @D & [0 O 00/22/2023 03:44 PM
3 1 Select fields = ‘ My Payments v @ Firers
Oa | Actions | From Account Benesciary I Amount Value Date Status \ Payment Type j
(m} View v ) ® DDA 200 092272023 Bark Corfirmed Loan Draw ﬁ]
(m] View v x ® DDA 200 09/22/2023 Bank Corfirmed Loan Draw
O ew v - @ DDA 1.00 082172023 Bank Corfirmed Loan Draw
O View w x @ DDA 1.00 09/21/2023 Bank Corfirmed Loan Draw
0 View v I ® DDA 1.00 092172023 Rejected Loan Draw

Vieyeng 1-5 of § records Display| 50 ~ [perpage ¢ Page| 1 ~ |oi1y

‘ Approve ‘ \ Unapgrove ‘ | Reect } l Delete ] [ Ge:Patel l Trade ]

Commercial Loan Draw 8
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Create a Loan Draw Template

Fromthe home page, selectthe Payment Management option under Payments & Transfers.

ﬁ FirstCitizensBank Home Payments & Transfers Fraud / Risk Management Reporting Administration & Settings Help Last Login: 09/22/2023 10:38 AM
Home
Stop Payments
Notifications Check Inguiy 1

Scroll down to the Template List View section, then select Add a New Template link.

Template List View £
@ Manage Template Groups (3 File Import Mask Beneficiary Account Numbers @D & [0 O 00/22/2023 03:44 PM
e l Select fields - ] Active Templates v | Brnes
|

Oa ‘ Actions ‘ Tempiate Code ’ Template Description From Account Beneficiary Amount Status Payment Type Schedule g%

O View « 08 0 . @ 1.00 Approver Rejected Loan Draw Weekdy

() View v x @ 65.03 Approved Loan Draw

O View « daiyod dailybd o @ 9.07 Approved Lcan Draw Weekdy
‘ (| View » futuredated bal chack xE @ DD v 999,999,999,999.00 Approved Loan Draw

m View w» i I NN 4§ E 100 Ancrowsd | aan Dreaw

4

\ 21062 . 1 :
Viewing 1-21 of 21 records Display| 50 ~ |perpage ¢ Page| 1 o1y

Select Loan Drawfromthe Template Type drop-down, enter Template Code and Template
Description, then select Continue.

Add Template X

Template Type

Loan Draw v

Templats Code
abed

Tempilate Dascription

[ abcd

e

Commercial Loan Draw 9
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Complete the required fields, then select the Save button.
B& First CitizensBank Home  Payments8 Traniers  Fraud/Risk Managemert  Reporting  Administration & Setfings  Help

Payment Total
&« Create Template - Loan Drawdown 3

1.00

Template Information
* Ternplate Code
abcd
* Template Description
aobca
O Rastrict
Transaction Information

Loan Account

1loo usD

ricrmation in the Comments Feld i stersd with the transacten, but rot icrwardad wih the payment

[J Make Recurring

Payment Summary

1.00 UsD to DDA 6901

o |
L3

A success message will display. The entered template and the status will also be display ed
below the success message.

Template List View

/' Success. Template Auto

3

\pp! Z/\ Detais
Template Code: abcd

To: DDA

From: BD

Note Number:

Amount: 1.00 USD

Payment Type: Loan Draw

(@ Add a New Template () Manage Template Groups (3 File Import Mask Beneficary Account Numbers @D & [0 O 00/22/2023 03:47 PM

/ Active Templates v D Frers
Description
abcd

Finor | Select fields -

‘ From Account Beneficlary Amount Status Payment Type Schedule 3¢

Dulm ‘mm
abcd

() View =

xé @ DDA 1.00 Approved Loan Draw

Commercial Loan Draw 10
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How to Entitle Admins / Users
Admins can entitle their users using the following steps.

Fromthe home page, selectthe User Maintenance option under Administration & Settings.

ﬁ FirstCitizens Bank Home Payments & Transfers Reporting Administration & Settings Help Last Login 09/20/2023 03:08 PM

Home User Maintenance Add Widget ~

Preferences
Contact Center
Natifications Impert Ee
Alerts Center
. Audit Information >

User Agreements

Locate the user, select the drop-down caretnextto View under the Actions column. Then select
Modify.

g FirstCitizens Bank Home Payments & Transfers Reporting Administration & Settings Help st Login' 09/20/2023 0308 PM

User Maintenance Add Widget ~

Role Maintenance Ee3
(® Add New Role & [0 £ 10/05/2023 01:04 PM

O an ‘ Actions ‘ Company ‘ Company Name Role Name Role Description ‘ Bank Defined ‘ Status ;;_;

O View Admin Administrator N Approved

O Visw Moty Role 1 for Company N ncomplete

Clone @
O Delet Role 2 for Company N ncomplete
elete
O View Role 1 for Company N Approved

Select Set Permissions button.

Admin | Administrator r ]
@ 2] ® ®
Define Role l Set Permissions I Assign Accounts Apply Approval Limits

Payments Reporting Risk Management Administration Alerts Remote Deposit Capture

> Select Payment Types 1 Payment Types Selected

w Assign Payment Permissions

Payment Settings

Commercial Loan Draw 11
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Select the Loans link.

Payment Setfings

Egmigred Frrenissions T —————————
’ By Each Faymart Group  |NByIESch Fayment Fipa

¥ Loan Paymem

* Loan Draw

Select Payment Types. Select Continue.

Loans
Select All

Loan Payment Loan Draw

Loan Draw Status

The following statuses will display when aloan draw is submitted. If the entitlements are not set
to be auto approved, the loan draw payment will proceed to Entered status. If itis set to be auto
approved, the submission will proceed to Bank Confirmed status.

Status Description

Entered Loan draw has been submitted.

Bank Confirmed Loan draw has been completed.

Loan draw has been rejected.

Rejected

Commercial Loan Draw 12
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Loan Draw Current Day Reporting
Fromthe home page, selectthe Balance and Transaction Reporting option under Reporting.

BB FirstCitizens Bank Home  Paymenis&Transfers  Fraud/FRisk Management  Reporting  Administration & Settings  Help Lot Lo 12012022 02.22 241

Home Balance and Trensaction Riegorting - dd Widget . I
Dowricad

Sepert Management

Notifications Legacy Reports o
sStaternarts
Credit Advics Report 5
Image Search
Sortfoic Online
>
@ ACH Payment Template awsits your approval. View

Select the Current Day tab under Account Summary page.

BZ FirstCitizens Bank Home  Payments&Transfers  Fraud/RiskManagement ~ Reporting  Administration & Settings  Help Lt Lo C21572024 07 22 At
Balance and Transaction Reporting Add Widget v
Account Summary k=3

Previous Day Current Day Account Groups Custom Reporting Transaction Search

03/08/2024 12:41 PM

 The totals shown reflect the subset of items displayed in the current view.

USD  Opening Ledger  Current Available
@) 291,553.28 310,407.14

D Principal Balance  Available Commitment Amount

4,486,138.82 10,501,019.71

SD  Principal Balance  Available Commitment Amount
9,300,391.02 12,688,720.61

Commercial Loan Draw 13
Member FDIC



% FirstCitizensBank

Click on the caret next to the account headers to display the expanded view.

. . . e i eme inistratior tin o
FirstCitizensBank Home Payments & Transfers Fraud / Risk Management Reporting Administration & Settings Help 2 A

Balance al ransaction Reportins Add Widget

Account Summary L

Previous Day Current Day Account Groups Custom Reporting Transaction Search

i

032/08/2024 12:41 PM

= The totals shown reflect the subset of items displayed in the currant view.

Opening Ledger
291,553.28

Current Available
310,407.14

8D
Fiter | Select fields - ‘
Account Number ‘ Client Account Name Balances As Of Opening Ledger |
X ICS Shadow - 01/17/2024 11:02:15 A 58480 554.50
® DDAE 03/08/2024 12:41:03 290,898.78 309,852.684

Viewing 1-2 of 2 records

Available Commitment Amount
10,501,019.71

Principel Balance
4,486,138.82

Filter Select fields -
Account Number ‘ Client Account Name Next Payment Due Date Avallable Commitment Amount Interest Rate
EDRW 9 Jnew 01/08/2024 1,325.90 871998
x1 SCNR - € BLNK 12/31/9999 0.00 0.000C0 0.00 0.c0
x2 MCRV - No Avai 06/01/2024 3,192,850.00 0.00000 000 000
x® MCRV -9 300 06/26/2024 726,600.00 0.00000 000 0.00

wing 1-26 of 26 re

D.sa\a,| 50 - |:erpagi ¢ Page| 1~

~ Line of Gredit Accounts USD Principal Balance  Available Commitment Amount.

(°8) 9,399,381.02 12,688,720.61

e 0
Fiter | Select fields -
Account Number | Client Account Name Principal Balance Next Payment Due Date ‘ Interest Rate | Available Commitment Amount Payoff Amount Total Loan Amuun;}
x® NonlLnked QO - 0C £,000.00 01/26/2024 224000 43,008 48 5,004.80 000
® BECQL CE past maturity 8 0.00 07/25/2023 8.50000 0.00 0.00 0.00
x7 BEQL CE mat renewed ¢ 0.00 01/25/2024 9.50000 0.00 0.00 0.00
xE CLCM SBfutreff DTS 150.00 8.50000 49,850.00 151.33 0.00

ewing 1-28 of 28 records

it 20 Jouroace ¢ Page| 1~ o1 >

Commercial Loan Draw
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Click into the loan account to view a loan draw transaction.

t of items desplayed n the cument view.

& D
Fer | Select fieids - v | Drae
T — ]
Accourt Number | Clent Account Name Next Pagyment Duo Dato Avaitable Cormmitment Amount Intorest Rate Principal Balance Payoff Amount | 3% ‘
ﬁ %0000 3 rew 01/08:2024 1,326.90 871998 4867410 49,067 49
x B new 02042024 96608457 8.65000 $£30,000.00 §30,524.31
8 rew 12282023 0.00 950000 7149633 7226901
FirstCitizens Bank Home  Payments & Transfers  Fraud/Risk Management  Reporfng  Administration & Setfings  Help Lt Lo ‘
Balances as of 03/08/2024 12:50:18 View Another Account
Transactions As Of 03/08/2024 12:59:42 h -5 N
a D 9 PM
Interest Rate 8.55 Payment Due Date 02/04/2024 Maturity Date 03/04/2025
Origination Date 03/04/2022 Next Payment Due Date 02/04/2024 Principal Balance 530,000.00
Payment Due Amount 0.00 Available Commitment Amount 0966,084.57 Credit Limit 0.00
Payment Amount Past Due 0.00 Interest Paid YTD Last Year Interest Paid
Last Payment Amount Next Payment Amount 0.00 Total Loan Amount 0.00
Outstanding Balance Payoff Amount

v/ SUCCESSFUL

Fer | Select fields -
Om | Post Date | Transaction Detall Custorer Referance ‘ Deblt/Credit Amount ‘ Transaction Description ‘
O Pending Debit Desit ONLINE ADVANCE TO DDA X
0 03082004 Fending Debit Desit 272886 ONLINE ADVANCE TO DDA X]
. v
ving 1-2 of 2 records Display| 10 = |perpags ¢ Pags| 1 15

Commercial Loan Draw
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Click on the Settings icon to select the fields to view.

USD Principal Balance  Available Commitment Amountt
(26) 4,486,138.82 10,501,019.71

Fiter | Select fields - 5 Fiters
Account Number ‘ Client Account Name Next Payment Due Date Available Commitment Amount Interest Rate Principal Balance Payoff Amount £

xE BDRW 3 Ynew 01/08/2024 1,325.80 8.71508 4257470 49027 43

x1 8CNR - ¢ BLNK 12/31/9999 0.00 0.00000 0.00 0.00

*E MCRV -9 No Aval 06/01/2024 3,192,850.00 0.00000 0.00 0.00

x MCRV -9 0 06/25/2024 726,600.00 0.00000 0.00 0.00

Viewing 1-26 of 26 records E.,ﬂ.é_,.| 50 - |p‘erpagE < page‘ 1~ ‘:f' >

Select the fields you’d like displayed, then click on Update.

Fiter | Select fieids - Al Transactions e

[ Al Columns

Amount (O Bank Code O Bank D (O Bank Reference Customer Reference
Debit/Credit Post Date O Status Transaction Description Transaction Detail
Value Date

| L]

~

Questions?

We’re hereto help. Contact Business Supportwith questions at 866-322-4249 (866-FCB-4BI12Z).
Our team is happy to assist you.

Commercial Loan Draw 16
Member FDIC



	Commercial Loan Draw Quick Reference Guide 
	Table of Contents 
	Overview
	How to Make a Commercial Loan Draw
	Loan Draw Amount Limits 
	How to Make a Line of Credit Draw 
	Create a Loan Draw Template 
	How to Entitle Admins / Users 
	Loan Draw Status 
	Loan Draw Current Day Reporting
	Questions?





